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Quy trinh thuc hién cong tdc thanh tra gido duc QT.03/OLKHDPBCL

M3 sb:
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GCNB‘ THUC HIEN CONG TAC Ngay ban hanh:

~#<—<>& | THANH TRA GIAO DyC | 20/06/2017
Lan ban hanh: 01

1- Pon vi va ca nhan co lién quan phai nghién ciru va thyc hién dung cac noi
dung cua quy trinh nay.Ngi dung trong quy trinh nay co hiéu lyc theo sy chi dao cua
Hiéu truong

2- Pon vi va ca nhan co lién quan phai nghién cieu va thuc hién dung cdc noi
dung ciia quy trinh nay.

3- Noi dung trong quy trinh nay co hiéu luc theo sw chi dao cua Hiéu truong
trwong Cao Pang Cong nghiép Nam Dinh.

4- M6i don vi dwoe phat 01 ban (c6 dong ddu kiém soat. Cdac don vi khi c6 nhu
cau bé sung thém tai liéu, dé nghi lién hé voi thw ky ISO dé ¢é ban dong dau kiém
sodt. Can bg, vién chirc dwoc cung cdp file mém trén mang néi bg dé chia sé thong tin
khi can.

NOT NHAN: (ghi rd noi nhan réi @danh ddu X 6 bén canh)

X Hiéu truéng
X Pho Hiéu truong dao tao
X Cac don vi Phong, Khoa, Trung tam

Theo déi tinh trang sira d6i (Tinh trang sira doi so v&i ban trudc do)

TRANG HANG MUC SUA POI TOM TAT NOQI DUNG SUA POI

2/8




Quy trinh thuc hién cong tdc thanh tra gido duc QT.03/OLKHDPBCL

1. Muc dich

Thanh tra & cic don vi nham nim 16 cac hoat dong cua don vi. Tu két qua
thanh tra, doan thanh tra s& gop ¥, chan chinh kip thoi dé don vi duoc thanh tra
cung v6i Nha trudng phat trién, bao vé quyén va loi ich cua céc to chic, ca nhan
theo quy dinh ctia Nha nudc. Qua d6, dua ra nhiing dé xuat cho co quan, to chiic
¢ thim quyén xr 1y nhiing truong hop sai pham nghiém trong trong cong tac
quan 1y theo ding phap luat.
2. Pham vi

Quy trinh 4p dung trong pham vi toan trudng véi cac doi twong nhu sau:

- Cac Khoa, Phong, Trung tam;

- Cac 16p hoc sinh, sinh vién va hoc vién thudc cac hé dao tao;

- Giang vién, Can b - Cong nhan vién, Sinh vién va Hoc vién cua Truong.
3. Tai li¢u vién din

- Luat Thanh tra.

- Luat khiéu nai t6 céo

- Nghi dinh s6 41/2005/ND-CP ngay 25-3-2005caa Chinh phi Qui dinh
chi tiét va huéng dan thi hanh mot sé diéu cua Luat Thanh tra.

- Thong tu s6 51/2012/TT-BGDDT ngay 18 thang 12 nam 2012 cua Bo
truong Bo Gido duc va Pao tao vé viéc “Ban hanh Thong tu quy dinh vé to
chtrc va hoat dong thanh tra cua co s& gido duc dai hoc, truong trung cap
chuyén nghiép”.

4. Thuit ngir va tir viét tit
4.1 Thuat ngir: Giai thich thuat ngir (khong co)
4.2 Cac tir viét tit:

- BGD & DT: B0 gido duc va bao tao;
-HT: Hi¢u trudng;

-TTr: Thanh tra;

-PT: bao tao;

-CTSV: Cong tac sinh vién;

- TTr, KTr: Thanh tra, kiém tra;

- Qb: Quyét dinh.

-QLKH&DPBCL:  Phong Quan ly khoa hoc va Pam bao chat luong
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Quy trinh thuc hién cong tdc thanh tra gido duc

QT.03/OLKHDBCL

5. Noi dung
5.1 Luu do:

Chiu trach nhiém

Mo ti/Tai liéu lién

Thue hién Phéi hop Cac budce thyc hién quan
5.2.1
, Mau.01-
Xay dung ké
QLKH&DBCL hoach thanh tra Q-I;'O3/2 QLKH&DBCL
nim hoc, hoc ky Mau.02-
QT.03/QLKH&DBCL
HT QLKH&PBCL Ph¢ duyét
5.2.3
A 4 ~
Mau.03-
Céc phe T4 ohitc thue hia QT.03/QLKH&DBCL
ac pnong, 6 churc thyc hién N
QLKH&DBCL khoa, TT, thanh tra, kiém tra Mau.04-
HSSV/ QT.03/QLKH&PBCL
Mau.05-
QT.03/QLKH&DBCL
Trudéng phong v 524
QLKH & ~ Tong hop A
Ae oo Mau.06
DbBCL ket qua thanh tra, OT.03/0LKH&DBCL
kiém tra, bao céo x
Hiéu truén Mau.07-
' 8 QT.03/QLKH&DPBCL
Nhan vién v
phong QLKH Luu hd so
& bBCL
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5.2: Mo ta quy trinh

STT Cong viéc Nguwoi thue hién Quy trinh thuce hién Biéu mau
- Hang nam, cin ct vao ké hoach nhiém vu cong tic |
Xay dung ké trong tdm ctia Nha trudng, can ct vao tinh hinh thyc t¢, Méu.01-
hoach thanh tra . _— Phong 1ap ké hoach thanh tra, kiém tra nim hoc trinh | QT-03/QLKH&DBCL
< .| Phong Quan ly Khoa A i R Ar o . . .
5.2.1 | ndm hoc, hoc ky, , ; £ Hi¢u trudng phé duyét tirng hoc ky, ting thang. Trong do
. . hoc & Bam bao chat o~ g As N X 2
hang thang chi rd doi tugng va linh vyc thanh tra, kiém tra, cu thé
lugng C X A
cac mang thanh tra, kiém tra trong tam.
Phé duyét ké N
5.2.2 hoach Hiéu trudng
- Budce vao qﬁu mdi ky hoc phong Thanh tra 1ap ké hoach
thanh tra, ki€m tra cong tac giang day,
hoc tap cua giang vién, hoc sinh, sinh vién.
- Kiém tra viéc thuc hién né nép giang day, hoc tap cta
giao vién, hoc sinh, sinh vién.
- Lap ké hoach thanh tra, kiém tra hoat dong cua cac
phong thyc hanh - thi nghiém.
- Kiém tra cong tac chuan bi bai thyc hanh - thi nghiém
_ va viéc thuc hién cac bai thuc hanh - thi nghiém tong
523 Nhén vién phong

T chure thuc
hién thanh tra,
kiém tra

QLKH & PBCL thuc
hién nhiém vu thanh
tra gido duc.

hop.

- Cudi mdi ky hoc, dé thuc hién ky thi nghiém tuc, ding
qui ché 1ap lich thanh tra, kiém tra cac ky thi dua theo
lich thi ctia cac Khoa, ciia Phong DPao tao.

- Hang nam, lap ké hoach thanh tra, kiém tra cong tac
quan 1y dao tao Khoa, Trung tdm. Kiém tra ho so giang
day, cong tac nhap dlem luu dlem lwu bai kiém tra, luu
bai tap 16n, cong tac t6 chtrc thi tot nghiép, cong tac quan
1y, cAp phat van bang, chiing chi. Sau khi tién hanh kiém




Quy trinh thuc hién cong tdc thanh tra gido duc

QT.03/QOLKHPBCL

tra s& 1ap bién ban két qua kiém tra.

- Thanh tra, kiém tra diéu kién dam bao giang day, hoc
tap;

- Thanh tra, kiém tra phong, chéng tham nhiing trong linh
vuc giao duc.

+ Hinh thwe thanh tra

- Thanh tra thuong xuyén theo chirong trinh, ké hoach
- Can ct vao chuong trinh cong tac hang nam cua
Truong;
- Can ¢ vao tinh hinh thyc té ctia Nha truong.
Phong Thanh tra 1ap ké hoach thanh tra trinh Hiéu
truong phé duyét
- Thanh tra dét xudt
- Puoc tién hanh khi phat hién don vi, ca nhan c6 dau
hiéu vi pham phap luat, quy ché, quy dinh caa B6 va Nha
truong, hoac do Hi¢u trudng giao;
- Thanh tra dot xuat thuong duoc ap dung trong truong
hop kiém tra né nép day - hoc, cac ky thi; thanh kiém tra
cong tac thuc hanh - thi nghiém, cong tac tuyén sinh, ...
+ Quy trinh thanh tra kiém tra
Céc cudc thanh tra kiém tra phai thuc hién dung quy dinh
vé quy trinh 1 cudc thanh tra nhu sau:
a, Chuan bi thanh tra, kiém tra:

- Ra quyét dinh thanh tra, kiém tra

- X4y dyng ké hoach thanh tra, kiém tra
b, Tién hanh thanh tra, kiém tra:

- Cong bd quyét dinh thanh tra, kiém tra,

- Tién hanh thanh tra, kiém tra.

2/8




Quy trinh thuc hién cong tdc thanh tra gido duc

QT.03/QOLKHPBCL

¢, Két thuc thanh tra, kiém tra

- Xay dung Du thao két luan thanh tra, kiém tra, Mau.06-
- Y kién phan hdi cua dbi twong thanh tra, kiém | QT.03/QLKH&DPBCL
tra,
- Y kién cua Hiéu trudng ddi véi du thao,
- Hoan chinh ké} luan thanh tra, ki€m tra.
d,Xtr 1y sau thanh tra, kiém tra
- Quyét dinh xir Iy ctia Hi¢u truéng,
- Thyc hién Quyét dinh cta Hiéu trudng
7 Hang thang tong hop két qua cong tac thanh tra, kiém tra | Mau.07-
Tong hop bao cdo Hiéu trudong va xin y kién chi dao. QT.03/QLKH&DBCL
524 két qua thanh tra, | Truong phong QLKH
kiém tra, bao cao | & bPBCL
Hi¢u trudng
595 | Luuhd so Nhén vién phong Xay dung ho so luu theo thang, theo cac cudc thanh tra,

QLKH & DBCL

kiém tra va luu ho so theo quy dinh.
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6. Ho so

STT Tén Ho so Pon vi/ca nhan Noi luu Thoi gian luu
luu
1 Ké hoach thanh tradd | Truong phong Phong Theo qui dinh
phé duyét QLKH & bBCL | QLKH&DPBCL | cua nha truong.
) Bién ban kiém tra cac Phong
don vi QLKH&DPBCL
Bién ban kiém tra \
3 hoat dong cong tac Phong
s A QLKH&DPBCL
dao tao thuong ngay
4 Bién ban lam viéc, Phong
hoac su viéc. QLKH&DPBCL
7. Phu luc
STT M3 s6 Tén biéu miu

1 | Mau.01-QT.03/QLKH & PBCL

K& hoach thanh tra, kiém tra nam.

2 | Mau.02-QT.03/QLKH & PBCL

Ké hoach thanh tra, kiém tra thang.

3 | Mau.03-QT.03/QLKH& PBCL

Bién ban lam viéc

4 | Mau.04-QT.03/QLKH& PBCL

Thong béo thanh tra thuc hién cac quy ché
trong dao tao.

5 | Mau.05-QT.03/QLKH& PBCL

Bién ban kiém tra thi

6 | Mau.06-QT.03/QLKH& PBCL

Bién ban cong bd quyét dinh thanh tra .

7 | Mau.07-QT.03/QLKH& PBCL

Mau bao cdo cong tac thanh tra




